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School management, together with the Board and Finance Committee, have been 

very busy planning for the 2021 academic year. If 2020 taught us anything thus far, 

it is that things can change at a moment’s notice and that even the best made plans 

are sometimes not enough to steer you though unexpected circumstances.  

The COVID-19 pandemic has brought with it so much uncertainty and things are 

yet to return to normal, as nobody knows what the trajectory will look like in the 

upcoming months. All of this had to be taken into consideration when making plans 

and drawing up our budget for 2021. We cannot say for certain whether schooling 

will be completely normal in 2021, or whether there will be more challenges that we 

have not yet expected that might derail our plans.  

With this in mind, we have made the following planning decisions for next year and 

would like to share these with you:  

1. NO FEE INCREASE IN 2021! It was decided that in order to 

accommodate our school community and assist parents who may be facing 

financial difficulty in the wake of the pandemic, that we would not increase 

school fees for next year. Our full financial breakdown for 2021 is contained 

in this newsletter.  

2. DAYCARE continues as normal; however, no food will be served at daycare in 

2021. Please remember to provide your child with something to eat in the 

afternoons.  

3. NO EXTRACURRICULAR SPORT AND CULTURAL ACTIVITIES IN 2021. It has 

been decided that the school will be focusing on extra lessons next year so 

that we can assist learners that may require some extra academic help after 

the challenges that have been faced this year. Please note also, that no 

learners will be allowed to remain at school in the afternoons unless they are 

attending extra lessons. Please plan your transport accordingly for next year.  

4. PLANNING FOR THE REMAINDER OF 2020. Although we are moving to Level 

One Lockdown this week, we will be staying on the current rotational 

timetable as it is at present. All timetable rotations (Week A and B) and 

assessment plans remain in place for the remainder of the year. This is to 

adhere to the 50% attendance requirement as per regulations.  

Please note that registration for 2021 is subject to a deposit of R2500 per learner. 

This must be paid by 31 October 2020, in order to reserve a place for your child at 

the school next year. More finance related information is contained in this 

newsletter.  

We do hope that with these measures for both this year and next, that we will be 

able to face whatever 2021 may throw at us. Thank you for your support! 

From the Principal’s Office        

www.loreto.co.za 
pa@loreto.co.za 
012 326 6342 

 

http://www.loreto.co.za/
mailto:pa@loreto.co.za
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General News (HS and PS) 
 

 

SCHOOL CONTACTS:  

General Enquiries and Reception – Mrs Mateka – 012 326 6342 (switchboard) reception@loreto.co.za 

Executive Principal – Mrs Truter – principal@loreto.co.za   

Executive Principal’s Office – Mrs Stoman – pa@loreto.co.za   

Admissions – Ms Westra – admissions@loreto.co.za  

Finance and Finance Matters – Mrs Swart – finance@loreto.co.za  

Primary School Deputy Principal – Ms Hill – michelleh@loreto.co.za  

High School Deputy Principal – Ms Alves (previously Mrs Pinto) – mariaa@loreto.co.za 

EMIS Officer – Mrs Swanepoel – admin@loreto.co.za  

Sports and Physical Education Queries – Mrs Haupt – sherilynh@loreto.co.za  

 

Website (for booklists, school fee info, bank details, calendar, newsletters and other information) 

www.loreto.co.za 

 

We would like to ask parents to please check the hem of your daughter’s 
skirt to ensure that the length complies with school rules (found in your 

daughter’s school diary). Please alter the hem if necessary.  
 

All library books should please be returned to the library as soon as possible 
next week, as it will facilitate a smooth handover when Mrs Geyer leaves us.  

 
It is vitally important that learners comply with COVID-19 safety measures at 

school. Situations are arising where learners are removing their masks, not 
observing social distancing and are very disrespectful to teachers who ask them 
to correct their behaviour. The pandemic is most certainly not over yet and we 
need to be vigilant in our efforts to keep our school community safe. Please 
support us by talking to your child and ensuring that they understand the 
importance of adhering to the rules and showing respect to their elders. 
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             PRIMARY SCHOOL 
 

H The learners are very busy with assessment currently and will be for the next few weeks, so 

please do not keep them away from school unnecessarily. We of course we do understand if 

the child is ill or if there is a COVID-19 infection in the family. All missed assessments will 

have to be caught up on return to school, Ms Hill will assist with this. 

H Thank you to all of our wonderful parents for their support in maintaining and executing our 

COVID-19 protocols. The drop-off and pick-up in Visagie Street is going smoothly thanks to 

everyone’s co-operation and teamwork. 

H The Grade 7 girls will be having their Career Day next week: 7D on Monday 21 September 

and 7M on Tuesday 22 September. The girls must please come to school in their school 

uniform, change for their presentation if necessary and then change back into their school 

uniform before going home. Enjoy the day girls! 

H We will be celebrating Heritage Day on Tuesday 22 and Wednesday 23 September: 

Tuesday 22 September- Grade 2K, 3V, 4M, 5M, 6V may wear their cultural outfits to school. 

Wednesday 23 September- Crèche, Grade R, Grade 1, 2D, 3P, 4L, 5F, 6D and all Grade 7’s may 

wear their cultural outfits to school. 

H The Primary School will be having a long weekend next week. NO school Thursday, 24 

September or Friday 25 September. We return to school on Monday 28 September with 

WEEK B. The Grade 12’s will be writing a prelim exam on the 25th, and some grades in the 

High School will be attending school.  
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H Term 3 reports will go out at the end of this term, by the 23rd of October. School closes on 

23 October and reopens for Term 4 on 2 November. 

H Senior Primary girls will be starting their exams on Monday, 2 November, the first day back 

after the short break. The exam timetable, revision timetable and arrangements for alternating 

days during the exam period will all be communicated to parents as soon as it is finalised.  

H School Uniform shop times: 

Monday 11h00-12h00 

Wednesday 11h00-13h00 

Parents are most welcome to contact Danny Venter to make any other arrangements:  

083 658 9859 

H All the children should now be in summer uniform. They may wear their sports clothes to 

school as well. Please note that no beanies, scarves or blankets are allowed at school. 

H Please also note that for COVID safety reasons, no birthday party packs are allowed at 

school until further notice please.   

H It is with great sadness that we wish Mrs Geyer 

farewell on the 23rd of September. She and her family are 

relocating to Munich in Germany. Mrs Geyer started 

teaching at Loreto in 2010, as a Grade 1 teacher and since 

then has proved to be very versatile. She has taught PSW, 

LO and Technology in the Senior Primary, as well as being 

head of the Media Centre. Mrs Geyer has also been in 

charge of our yearbook for many years, using her 
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background in Graphic Design to produce a stunning book year after year. 

We will really miss her enthusiasm, broad general knowledge and many talents that she 

brought to the school during her time here. Beth, all the best to you and your family. We 

hope you are happy overseas and will always remember your time at Loreto with fondness. 

Bon voyage!! 

 

 

 

 

 

 

 

 

DATES TO REMEMBER 
Thursday 24 September   Heritage Day (Public Holiday) 

Friday 25 September  
 School holiday (except for those HS learners 

attending classes, and Grade 12 Exams that continue 
as normal.) 

Friday 23 October  Term 3 Ends 

Monday 02 November  Term 4 Commences – Exams commence  

 

  

Safe Travels 

Mrs Geyer! 

HAPPY BIRTHDAY ALICIA! 

Our Loreto family wishes 
you a wonderful birthday 
and a year full of beautiful 
memories, love and 
happiness! May you be 
blessed this year and we 
look forward to many 
more!  
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Loreto Convent School 

135 Nana Sita Street, Pretoria  ● PO Box 11381 The Tramshed 0126 ● Tel-School Office 012 326 6342   
 Fax 012 324 2780 ● E-mail:  principal@loreto.co.za 

Dear Parents, Guardians,  

 

High School Information for Learners and Parents 

 

We would like to share the following information and arrangements with our High School parents, pertaining to the 

next two weeks.  

 

Reminder: Friday, 25 September Arrangements:  

 

Although it is a school holiday for our Grade 8 and 9 learners on 25 September, the Grade 12 learners are writing 

Mathematics and Math Literacy exams at school.  Extra classes will also take place for our Grade 10 and 11 learners 

at different times (Please refer to the letter that was already sent out with the details). All learners must use the front 

entrance gate in Nana Sita street, where they will be screened before entering the premises.  Collection of all learners 

at the end of the exam session or the classes, will also be in Nana Sita Street please. 

 

Heritage Day Celebrations:  

 

As you are aware, Heritage Day takes place on the 24 September and is a public holiday. We invite learners to dress 

up in their cultural attire on 22 September (Gr 9 and 11) and 23 September (Gr 8 and 10).  A kind reminder to dress 

appropriately for school please. We look forward to seeing our learners in their beautiful attire and this is one of 

the highlights of the year! 

 

English and Afrikaans Paper 3 Exams:  

 

English P3 and Afrikaans P3 will be written during the week of 19 to 23 October (Week A). Grade 8 – 11 learners will 

write these papers on different days.  Grade 10 and Grade 11 learners will write in the hall, on their alternate days 

so as to not lose any class time. 

 

Report Cards:  

 

A reminder to parents that report cards will be issued on Friday, 23 October to all learners whose accounts are up to 

date. After careful consideration of the Term 3 Grade 10 and 11 Mathematics and Physical Science results, parents 

will be advised on the possibility of continuing with these subjects so that any changes can be made as soon as 

possible.  

 

Kind regards,  

 

 

 

Mrs S Truter 

Executive Principal   
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ACADEMIC UPDATE Gr 4 – 11 
 

 

Good day Loreto Parents and Guardians,  

We are fast approaching the end of this academic year and, although with many challenges, we are 
encouraged by the strong will of our learners to complete the year. 

Management and teachers feel that learners, from Grade 4 to 11, are ready to write exams in Term 4 (starting 
02 November).  We do take note of the challenges that some learners face, but a “normal” as possible year 
is essential for the stability of the learners and the validity of the promotion to the next grade.  It is with this 
in mind that, although the Department has replaced November exams with a “formal controlled term test”, 
we feel we must go ahead with exams so that learners experience a formal exam session. 

The Department of Education has stipulated its promotion requirement and Loreto will adhere to it so that 
no learner is disadvantaged.  

The promotion marks for Grades 4 – 9 will be calculated as follows: 

SBA (whole year’s tasks): 80% 

Term 4 exams: 20% 

The promotion marks for Grades 10 and 11 will be calculated as follows: 

SBA (whole year’s tasks): 60% 

Term 4 exams: 40% 

 

All assessment marks are recorded on the Department of Basic Education’s database system (SA-SAMS) 
throughout the year, where every task has its own weighting and the calculation of the promotion mark is 
also done by the SA-SAMS system as per Department setup.   

However, please take note that the promotion requirement for certain subjects still stands where English 
Home Language is 50%, Afrikaans First Additional and Mathematics are 40% for Gr 4 – 9 (unless the 
department makes future changes). 

The exam timetable and scope for every subject will be given in due course.  Please inform the school of 
any unavoidable family circumstances and we wish all our learners the best for the upcoming exams. 

Loreto regards,  

 

 

Mrs S Truter 

Executive Principal 
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The Santa Shoebox Project originated in Cape Town in 2006 with a humble 180 shoeboxes. In 14 
years it has grown in leaps and bounds, with the number of Santa Shoeboxes donated reaching a 
total of 858 673. The shoeboxes are distributed to more than 1000 recipient facilities each year, 
through more than 60 satellites around South Africa and Namibia. 
 
The success of the Project can largely be attributed to its personal nature – donors give gifts of 
essential items and treats to children whose names, ages and genders are known. The minimum 8 
required items are a toothbrush, toothpaste, soap, a wash cloth, sweets, a toy, school supplies and 
an outfit of clothing – all new, unused and age-appropriate. 

The project is supported by an extensive network of volunteers across South Africa and Namibia – 
kind-hearted people who give freely of their time, energy and expertise without remuneration. It 
also relies on the generous backing of various corporate sponsors pledging monetary or pro bono 
support. Many companies, involving their staff members, pledge Santa Shoeboxes as part of their 
Corporate Social Investment programs. 

Each Loreto child and their family have the option to pledge a shoebox this year.  All 8 items on 
the list below are required to make up a Santa Shoebox. All items in the box should be new and 
must comply with the following guidelines please:  

The items include: 

o Toothpaste: should be age appropriate, therefore the milk teeth kind for smaller 
children.  Adult kind for teenagers. 

o One tooth brush: should be age appropriate, therefore the milk teeth kind for 
smaller children.  Adult kind for teenagers.  See ages on packaging of toothbrushes 

o One washcloth and a bar of soap:  soap should be mild in scent for younger 
children. 

o Education Supplies: should be age and gender appropriate. 

o One complete outfit of clothing: 

 More clothing items can be included, but minimum requirements are a 
complete set.   

 Girls: dress or shirt and pants.   

 Boys: shirt and pants.   
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 Please check size of your pledged child.  Do not go on age alone.  Some 
children wear bigger or smaller clothes depending on the size of the child. 

o Sweets: 

 Should be sealed 

 Put chocolates in zip-lock bag 

 Sweets should not contain nuts 

o One toy: 

 Age appropriate and has to fit into provided bag/box 

 No weapons of any kind 

 If batteries are needed, please include in your bag/box or choose a non-
battery-operated alternative. 

 Please put all liquids, like cosmetics or blow bubbles, into a Ziploc bag, so 
that the contents cannot leak out and spoil the shoebox. 
 

 Double check your items before sending it to school: 

 

 

 

If a child has indicated that they would like to pledge a shoebox the name of less privileged child 
will be provided to them with the gender and age of the child.  All shoeboxes should be at school 
by the 23rd of October 2020.  This allows enough time for shoeboxes to be dropped off at the 
centre which distributes these throughout the country.  We thank all the parents and learners who 
have already pledged a shoebox for this worthy cause.  

We, as a school, hope to donate between 100 – 150 shoeboxes this year! 
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FINANCE MATTERS 
Statements have been sent out to parents. If you are not receiving our bulk mails, please do let us know.  

Registration for 2021 for current learners is dependent upon a deposit of R2500 per learner, and 
must be paid by 31 October 2020 please. As previously, the money will be allocated towards your 
January 2021 school fees. Any learner whose deposit has not been paid will unfortunately not be 
allocated to a class for 2021. If you have any challenges in this regard, please send an Email to Mrs Truter 
explaining your situation asap. Remember to reference this payment correctly! 

Please note that school fees are payable UPFRONT, by the 7th of every month. Overdue accounts will 
be followed up by the Principal and finance team. In order for the School to stay operational, parents 
HAVE to pay their school fees on time.  

We have a large number of payments that have been made into the school’s bank account that do not 
have any references, or incorrect references. If you have made one of these payments, please do send 
your proof of payment to Mrs Swart at finance@loreto.co.za so that she can allocate it.  

We would also like to appeal to parents to PLEASE reference their payments correctly, as it is almost 
impossible to allocate correctly, or understand what is being paid for when the references are missing 
or incorrect. Examples of such references are “School Fees”, “Loreto Fees” or “Cash Payment” – it does 
not indicate who is making the payment or what is being paid.  Reference payments as following please:  

The reference is your four-digit family code number, NOT the old family code or your surname or the child’s name (in this 

example, NOT MOK012 please)! 

Thereafter, please indicate what the amount being paid is for. This means, that for this account, the correct bank 

references will look like this:  

1017 School Fees 

1017 Re-Reg 

1017 Day Care  

1017 Extra Fees  

Please also do try to pay correct amounts, as the system gets confused when large amounts are paid that do not match 

any specific billing amounts. When amounts are correct, and referenced in this way, the system is able to allocate to the 

account automatically and mistakes are avoided. 

 

mailto:finance@loreto.co.za
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Loreto Convent School 

135 Nana Sita Street, Pretoria  ● PO Box 11381 The Tramshed 0126 ● Tel-School Office 012 326 6342 

● Fax 012 324 2780 ● E-mail:  finance@loreto.co.za 

 

IMPORTANT FINANCIAL INFORMATION – 2021 

 

SCHOOL FEES: 

 All school fees are due monthly in advance by the 7th ie. February fees should be paid by 7 February. If you 

get paid on the 15th of each month, we will allow payment on the 15th.  

 Extra fees, the Building Levy and books for the High School must be paid in full before 28 February 2021. 

 Statements are sent out monthly via email only. Should the account holder not receive a statement please 

contact Mrs Swart at finance@loreto.co.za  

 When making a payment directly at the bank or via electronic transfer, your deposit slip / electronic transfer is 

your proof of payment. No receipt will be issued by the school. 

 When making a payment directly at the school with a card a receipt will be issued.  

 We do not accept cheque as payment and as far as possible no cash. 

 Please use only your account reference as a reference when making a payment at the bank or via EFT. 

 School fees are charged for 11 months from January to November 2021, excluding Grade 12 learners who 

pay over 7 months.  Please make sure you pay your fees every month on time as unpaid fees will result in 

your child not receiving their report card during the year. 

 
SCHOOL FEES 2021: 
 
Nursery School   R23 430.00 or R2 130.00 for 11 months (until 13:30) 
Nursery School   R28 930.00 or R2 630.00 for 11 months (until 17:30) 
Grade R   R46 420.00 or R4 220.00 for 11 months (day care included) 
Grade 1 – Grade 6  R46 420.00 or R4 220.00 for 11 months  
Grade 7 - Grade 9   R50 820.00 or R4 620.00 for 11 months  
Grade 10 – Grade 11  R54 450.00 or R4 950.00 for 11 months  
Grade 12   R54 450.00 or R7 779.00 for 7 months  
 
 
EXTRA FEES 2021: 
Grade 1    R 360.00 per learner 
Grade 2   R 400.00 per learner 
Grade 3   R 450.00 per learner 
Grade 4 – Grade 6  R 350.00 per learner 
Grade 7   R 400.00 per learner  
Grade 8   R 190.00 per learner  
Grade 9   R 190.00 per learner  
Grade 10   R 190.00 per learner 
Grade 11   R 190.00 per learner 
Grade 12   R 255.00 per learner 

mailto:finance@loreto.co.za
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DAY CARE: 

 Day care will be charged on the same account as school fees. Should you wish to pay day care as a separate 

payment from school fees please use a “D” in front of your school reference. Example: D1234– take note this 

is an example and is not your reference number.  

 Day care is due by the 3rd of each month in advance. Even if you get paid on the 15th, the day care must still 

be paid by the 3rd.  

 No food will be provided in 2021. Day care will comprise of supervision and study only. 

 The total fee is R3 300.00 per annum or R300.00 per month from January to November 2021. 

 
DISCOUNT: 

      Discount is given as follows: 
 

Family discount – 2nd, 3rd, 4th learner a 5 % discount on school fees only. This is a once off discount and 
does not include nursery school learners. 
  *** VERY IMPORTANT*** should you not keep your account up to date, your family discount will be 
reversed. Any sibling discounts will be reflected monthly. 
 
Creché – not applicable 
Gr R – 6 discount is R2 321.00 
Gr 7 – 9 discount is R2 541.00 
Gr 10 – 12 discount is R2 722.00 
 
Settlement discount – if the school fees are settled by 28 February 2021 a 2,5% discount is given. This is a 
once off discount and does not apply to creché learners. 
 
Gr R – 6 discount is R 1 160.50 
Gr 7 – 9 discount is R1 270.50 
Gr 10 – 12 discount is R1 361.00 

 
 TAKE NOTE: 

 All school fees are payable over 11 months, from January to November, except for Gr 12 which is payable over 7 
months. 

 All Day care fees are payable over 11 months, from January to November.  

 The building levy remains the same, at the R750 once off fee per account. 

 All extra fees and books, will appear on the statement and have to be paid by end of January 2021.  

 A debit order facility is available, please send an email to finance@loreto.co.za to request a debit order form. 

 Should a quote for 2021 be required, please contact the bursar at finance@loreto.co.za 
 

 
Bank details: 
Loreto Convent School 
Standard Bank 
Cheque account 
Account number: 010 387 927 
Branch code: 01 00 45 
Reference: Your account number at school i.e. 1110 ** Take note that these references are only 
examples and must not be used. Please contact the accounts department to get your account 
reference. The reference will also appear on your monthly statement. 

 
 

 

 

 

mailto:finance@loreto.co.za
mailto:finance@loreto.co.za
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